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 Enter the following URL into browser:  www.unipune.ac.in & click on Admission Link 

 

 

 

  

 Click on ‘PG ADMISSIONS 2021-2022’ 
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 Now you are on Campus Common Entrance Platform(CCEP) 2021-2022  Page 

 

 

 

 First you have to register yourself on CCEP Portal  

 So Click on ‘Register Here’  link  
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 Fill the valid details like E-Mail ID which will be used for notifications and 

communication purpose. 

 

 

 Enter the valid Email-Id and click on Enter button. 

 After that message will appear on screen, if email id is valid or invalid. 

 If entered Email id is valid then click on ‘Verify Email ID’. Button. 
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 OTP will be sent to your register email id. If you do not receive OTP then click on 

‘Resend OTP’ button. 

 

 

 Please wail for OTP, it will be take some time 

 When you receive OTP, enter it and click on Enter Tab 
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 You will get message on same screen ‘Email ID verified successfully’. 

 Now you have to enter your current Mobile no.  

 

 

 After entering your mobile no, click on button ‘Verify Mobile Number’ 
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 OTP will be sent to your mobile no. If you do not receive OTP then click on the 

‘Resend OTP’.  Button. 

 

 

 Please wait for OTP, it will take some time. 

 When you receive OTP, enter it & click on Enter Tab 
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 You will get the message on same screen ‘Mobile Number is verified successfully’. 

 Now enter the password, confirm the password after that enter the correct captcha 

code.  

 NOTE: Password must be within 8 to 16 characters, must contain one special 

character like! @ # $ % 

 

 

 Click on Button ‘Submit’ 
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 You will get message box ‘Congratulation You Have Successfully Registered.!’ 

 Click on that message box Button ‘OK’. 

 

 

 After successful registration you will receive E-Mail to your registered email id. 

 Click on ‘Login’ by entering your CCEP Credentials 

 

 

 



User Manual For Campus Common Entrance Platform (CCEP) Academic Year 2021 - 2022 
 

For Technical queries mail us from your registered e-Mail address at - cspsupport@pun.unipune.ac.in 
OR call us at 020-25699232 / 020-71533899 10 10 

 If you forgot your password then go to the link provided in login page and enter 

correct details. 

 Click on ‘Forgot Password’ 

 

 

 Enter your register username (Email ID), and then click on the ‘Get Password’ 

button. 

 

 

http://campus.unipune.ac.in/Pre_Admission_Process/StudentForgotPassword.aspx
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 Your register mobile number display on screen. Click on ‘Get OTP’ button. 

 

 

 Enter your OTP and click on ‘Verify’ button. 
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 Enter your new Password, confirm the password and click on ‘Change Password’ 

button. 

 NOTE: Password must be within 8 to 16 characters, Password must contain one 

special character like! @ # $ % 

 

 You will get the message box that ‘Your password has been changed successfully.’ 

 After that just click on ‘OK’        
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        Now you click on MENU ‘Login’ 

 Now you are on Campus Common Entrance Platform 2021 login page  

 Please see schedule of Post Graduate /Diploma & Certificate courses - Schedule of Post 

Graduate/Graduate/Integrated/Interdisciplinary Courses (Online Entrance Exam) 2021 – 2022, 

Schedule of Diploma & Certificate Courses (Department Level Entrance Exams) 2021-2022 

            

 

 In Schedule, application start date and end date are mentioned. Both dates are very much 

important for students.  

 After end date of application you can’t apply for any course. 
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 Click on ‘Login’ by entering your CCEP Credentials and click on ‘Login’ button. 

 

 

  Now you are on Dashboard page. For all PG Entrance (Online exam) / Diploma & Certificate     

courses (Department Level Entrance Exam) information click on ‘View Notification/List of Courses 

/ Course Eligibility’. 
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 Read All Information carefully. 
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 From this notification students can obtain all required information of Entrance Examination, 

Eligibility Criteria and courses details. 

  In this notification Entrance exam start date, last date and entrance fee is mentioned.  

 Eligibility criteria is also mentioned as per the student’s education. 

  For More information about the courses kindly contact to respective department. 

  Go through http://unipune.ac.in select respective department and search all information. 

 

 

 Before starting filling Admission form, please read user manual and process of the 

application. Students will get more information about How to fill the Application 

Form! 

 In dashboard page ‘Marathi/English’ Button/Link is provided, which is to be used for 

translating language of page from English to Marathi and Marathi to English. 

 Now Click on link ’Profile’   
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 Click on ’Personal Information’ 

 

 

 Fill all mandatory details carefully! 
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 In the above page, student should fill all information properly as this information will 

be used for your entire academic purpose. 

 There is a field called 'Choose the name format to be displayed in future record', 

this name field will be used in your results and in all your documents upon 

completion of your course. 

 So choose the right option for how your name should be displayed. 

 Note: Carefully fill all your details like Full Name, domicile, category, creamy-Layer, 

Apply for Hostel etc. 

 Enter your Postal address and Permanent address.  

 Part Time Course candidates are not eligible for a hostel. 
 If all details are correct then Click on ’Save & Proceed’ button. 
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 Before saving Personal details is highlighted along with the note. Please read details 

and click on ’OK’  

 

 You will get Message box ‘Information saved successfully..!’ 

 Click on that Message box ‘OK’ button. 
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 Now you are on ‘Academic Information’ page. 

 Fill all your past academic information like 10th, 12th, Graduation, Any certification 

etc. details. 

 

 Fill Academic information. In Subject Type, select General or special 

 General is for general subject and if students have completed any specialization then 

choose special option and select there specialization course name. 
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 If the academic information does not include your degree / exam type, degree / 

exam name or university / board name then select ‘Other’ option and enter your 

relevant name. 

 

 

 After filling all details click on ’Add Academic Information’ 

 You will get Message box ‘Academic Information Inserted successfully..!’ 

 Click on that Message box ‘OK’ button. 
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 Now one dashboard is available on same page ‘My Academic Information’.  

 

 

 Now ‘Add Experiences Detail’ on same page if you have, other-wise skips it. 

 If you have experiences then add details and click on ‘Add Experiences Details’ 

button. 
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 You will get Message box ‘Experiences Details Inserted successfully..!’ 

 Click on that Message box Button ‘OK’.  

 

 Again you will get dashboard of ‘My Experience Details’, if you want to remove it, 

you can by clicking on link remove. 



User Manual For Campus Common Entrance Platform (CCEP) Academic Year 2021 - 2022 
 

For Technical queries mail us from your registered e-Mail address at - cspsupport@pun.unipune.ac.in 
OR call us at 020-25699232 / 020-71533899 24 24 

 

 

 If something saved in academic information is wrong, you can remove it by clicking 

on link ‘Remove’. 

 

 

 Click on button ‘OK’, otherwise click on button ‘Cancel’ if you have clicked on 

remove link by mistake.  
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 When click on ‘Ok’, record will be removed from list. 
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 You can again add new record in Academic information. 

 Student can add academic information of 10th, 12th, Graduation, any certificate 

course, post-graduation etc. 

 If you click on ’Back to Personal Info’ then Personal Information page get opens. 

 If you click on ‘Next’ then Document Upload page get opens. 

 

 Now for uploading your documents, Click on ‘Upload Document’ 
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 Click on Button ‘Upload Document’.  

 

 Note: Signature and Passport Size Photograph File should be JPG/JPEG only and Size 

should be less than 150 KB. 

 Note: PDF Size should be less than 1 MB. 

 IF PDF file size more than 1 MB then convert it by clicking on this link -
https://www.ilovepdf.com/compress_pdf 

 IF Image file size more than 150 KB then convert it by clicking on this link - 
https://www.ivertech.com/freeonlineimageresizer/freeonlineimageresizer.aspx 

 

https://www.ilovepdf.com/compress_pdf
https://www.ivertech.com/freeonlineimageresizer/freeonlineimageresizer.aspx
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 If you click on ‘Convert PDF Link’, new page will be open for conversion. 

 

 

 Select your document type. Click on ‘Choose File’.  
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 Read instructions in red color carefully. 

 Upload document with correct size and click on Button ‘Submit’ 

 

 

 

 You will get Message box ‘Record Saved successfully..!’ 

 Click on that Message box Button ‘OK’.  
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 Now you will see Document Details dashboard. 

 

 Again click on Button ‘Upload Document’ for remaining documents list.  
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 The list for another documents, select any one and perform same process 

 

 Click on Button ’Submit’  

 

 You will get Message box ‘File type should be JPG/JPEG only’ 

 Click on that Message box Button ‘OK’. 
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 After clicking on Ok, you can select again another document. 

 If any document uploaded is wrong then you can remove it. 

 If you want to remove your document, then click on ‘Remove’ 
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 You will get Message box ‘Record Removed successfully..!’ 

 Click on that Message box Button ‘OK’. 

 

 After clicking on Ok, you will come to document details page to see remaining 

documents. You can again upload documents.  

 Note that for Pre-Admission Photograph and Signature are Mandatory for all 

students. 
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 After completing your profile, check your Eligible Course.  

 First check this eligibility criteria then apply for course. 

  These eligibility criteria make it more clear which course you are eligible for taking admission.  

 Select your current qualification degree and subject from the dropdown and choose eligible 

courses o Example: select ‘B.A. Geography’, you will be shown following eligible courses  

                              M. A. Geography  

                              P. G. B. Sc. (Applied) in GIS and Remote Sensing 

 

 Select your current qualification degree and subject from the dropdown 
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 You will get details of all eligible department name and courses name for Post-Graduation Degree. 

 

 

 Again you can select another degree name or course name and get details of all eligible course 

name 

 

 This is only for your information, so you can get details about which courses you are eligible for 

taking admission. 
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 Now in Application tab, click on ‘Apply For Course’ 

 

 

 Select Faculty Type in given list 
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 Select Course Level like Post graduate/Graduate or Diploma & Certificate Course or 

MPSC & UPSC Coaching. 

 

 

 You will get the list of all courses, select any one course. Click on ‘View Info & Apply’ 
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 Department Course details will be open. If you want to apply that course then click 

on Button ‘Apply’.  

 If you don’t want to apply then click on ‘Close’ 

 

 

 If Eligibility Details do not match then this message box will be open. 

 You will get Message box ‘Eligibility Details Not Fulfilled! Please check Selected 

Course Eligibility Details Below.’ 

 Click on that Message box Button ‘OK’. 
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 Update your Qualification details first then again click Apply for Course. 

 You will get the list of all courses, select any one course. Click on ‘View Info & Apply’ 

 

 Department Course details will be open. If you want to apply that course then click 

on Button ‘Apply’.  

 If you don’t want to apply then click on ‘Close’ 
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 Now you are in Personal Information Page. We will show you all details filled by you 

with eligibility details.  
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 Documents details  
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 Then click on ‘Read Declaration And Apply for Course 
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 Read declaration carefully and click on Button ‘Agree Declaration & Apply For Course’ 

 

 Read the message carefully before applying for the course. 

 If you want to Apply then click on Ok button. 
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 Now you are on Dashboard page. Now go to online payment process.  

 Click on ‘Pay/Print’ 

 

 

 

 Click on ‘Proceed for Payment’.  

 

 Note: The Entrance Fee once paid for that process will not be refunded or adjusted 
under any circumstance. 
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 After payment, click on ‘Pay/Print’ link to download application form with ‘Payment 
Receipt’ 

 

 Downloaded application form will look like (Part I) 
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 Downloaded application form will look like (Part II) 

 

 

 

 Downloaded application form will look like (Part III) with payment receipt. 
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